
CICE Registration Step-By-Step 
*In order to register you must be enrolled in COMM/CTVA/HCOM 495

1 

Go to the CICE website 
(www.fullerton.edu/cice) and click on 
“CICE Registration” under “For Students” 
tab. 

2 

Click on the “Student/Faculty Log In” 
tab in the upper right-hand corner. 

3 

Log in with your CSUF portal username
and password. 

4 

Click on the green tab that says “Place.” 

5 

Click on “Search by opportunities.” 

http://www.fullerton.edu/cice


6 
Search for your internship under “Site 
Name” not “Opportunity Name.” 

Tip 1: The search function only returns exact 
matches therefore if your company’s name is 
“Extreme Production” but you accidentally put 
“Extreme Productions,” the system will return zero 
matches.  
Tip 2: If you are having trouble try searching a 
smaller fragment. For example, search “Extreme” 
or “Ex.”  

7 

Review the position description and make 
sure the position description matches the 
position you agreed to. Click on “Select 
this opportunity” if so. Contact CICE on 
657-278-3746 if not.

8 

Click “Select” next to the staff/HR person 
who will be responsible for you during the 
internship. 

9 

Estimate the number of hours you will 
work (120 or more). 

10 

Click the top, yellow “Complete Form” 
button 



11 

Answer the questions and click “Submit.” 

12 

Click the bottom, yellow “Complete Form” 
button 

13 

Read the form content before signing the 
form and confirming your age, then click 
“Next Page.” 

14 

Complete the emergency contact 
information and click “Next Page.” 



15 

Enter the number of hours you will 
complete weekly (best estimate) and read 
the form content before signing the form. 
Click “Submit.” 

16 

Click “Finish Placement.” 

17 

Click on “View submission” next to 
Academic Internship Participant Forms 

18 

Click “Download PDF” and rename the 
file according to the file naming 
instructions. Upload the file under 
assignment #3 on TITANium. 

All done! 

Contact CICE if you need assistance completing this process: 

By phone: (657) 278-3746 
By email: cice@fullerton.edu 
Walk-in: Langsdorf Hall, LH206, Monday – Friday, 8am – 5pm. 

mailto:cice@fullerton.edu



